
Revised Community Solar 
Disclosure Form Training

February 2021



Introduction
• On February 9th, the Illinois Adjustable Block Program released the Revised Community 

Solar Disclosure Form 
• The Revised Form has been restructured to: 

– Provide a format that is easier for customer to read and interact with
– Fields that are not relevant to a specific customer or project will not be displayed in order to make the form 

customer friendly 
– Approved Vendors and Designees can complete revised Community Solar Disclosure Forms that are not registered 

to a specific project. A Designee must be a Disclosure Form Designee of at least one Approved Vendor in order to 
generate Disclosure Forms

– A Designee can complete a revised Community Solar Disclosure Form not registered to a specific Approved 
Vendor

– An Approved Vendor or Designee can convert an already existing Community Solar Disclosure Form so that it’s 
not specific to any Approved Vendor or project

– Cutover date to revised Community Solar Disclosure Form is February 9th, 2021
• Disclosure forms generated prior to the cutover date will remain valid, however any disclosure forms started in the portal 

but not completed (and thus generated for a subscriber signature) by the cutover date will need to be re-entered after the 
cutover date as a revised Community Solar Disclosure Form in order to be completed and generated.

• This training will provide an overview of the revised Community Solar Disclosure Form
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Breakdown of Revised Community Solar 
Disclosure Form 

3



Community Solar Disclosure Form
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• Login to the Illinois Adjustable Block Program website

https://portal.illinoisabp.com/app/auth
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• Select the [Community Solar Disclosure Forms] button from the Consumer Disclosure Forms option under the 
Vendor tab
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• From the Community Solar Disclosures page, select the project from the [Begin New Community Solar Disclosure 
Form] dropdown

• A Designee must be a Disclosure Form Designee of at least one Approved Vendor in order to generate 
Disclosure Forms. Designees may designate the appropriate Approved Vendor from the Approved Vendor 
dropdown. 

• The Designee can choose [Vendor Not Specified] if the Disclosure Form is not ready to be assigned to an 
Approved Vendor 

• The Approved Vendor or Approved Vendor Designee can select a specific project ready for Disclosure Forms 
to be submitted. 

• If the Community Solar project is not yet ready for Disclosure Forms to be submitted, select [No Project 
Specified]
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Step 1: Subscriber Contact Information

• Name – Customer’s Name (Required) 

• Street – Customer’s Street Address (Required) 

• Apartment/Suite – Customer’s Apartment Suite number/letter

• City – Customer’s City (Required) 

• State – Customer’s State (Required) 

• ZIP – Customer’s ZIP Code. Enter five digit zip code (12345) or five 
digit ZIP code with four digit extension (12345-6789) (Required) 

• Phone – Customer’s Phone Number. Enter 123-123-1234 with no 
extensions allowed (Required) 

• Email - The standard waiver which can be downloaded in the 
Additional Terms and Disclosures section of the application must be 
signed and uploaded for any customer without an email address in 
order to generate a disclosure form 
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Step 1: Subscriber Contact Information

• Subscriber’s Electric Utility – Dropdown of all electric utilities. 
Contact the Adjustable Block Program Administrator if the 
subscriber’s Utility is not listed (Required) 

• Subscriber’s Utility Account Number - (Required)

• Subscriber’s Meter Number - (Optional)

• Is the Subscriber’s Energy Supplier the same as the Electric Utility? 
– Select Yes/No from the dropdown (Required) 

• If [No] is selected, an additional field will be displayed for you 
to report the Subscriber’s Energy Supplier 

* Highlighted items are items that have been added or changed from the existing Community Solar Disclosure Form
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Step 2: Community Solar Provider Contact Information

• Select [Use Approved Vendor Contact Information] button if the Community 
Solar Provider is also the Approved Vendor to copy the Approved Vendor’s 
contact information

• Legal Name – Name of the Community Solar Provider (Required)

• Name Used for Marketing (if different) 

• Street - Community Solar Provider’s Street  Address (Required) 

• Apartment/Suite – Community Solar Provider’s Suite 

• City – Community Solar Provider’s City (Required) 

• State – Community Solar Provider’s State (Required) 

• ZIP – Community Solar Provider’s ZIP Code. Enter five digit ZIP code (12345) 
or five digit code with four digit extension (12345-6789) (Required) 

• Phone – Community Solar Provider’s Phone Number. No extensions 
(Required) 

• Email – Community Solar Provider’s  Email (Required)

• Website – Community Solar Provider’s Website address (Required)* Highlighted items are items that have been added or changed 
from the existing Community Solar Disclosure Form
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Step 3: Project Specifications
• Note: The Project Specifications section is only required when a project is specified

• Has construction on the CS project begun? – Yes/No (Required)

• Selecting [Yes] – will display the following additional fields:

• Has the community solar project been energized and granted permission to 
operate by the utility? Yes/No (Required)

• Selecting [No] – will display the following additional fields:

• Expected Date of Energization (Required)

• Type of refund subscriber will receive, as sum of CS payments to 
date, in the event the project is not completed or energized -
(Required)

• Selecting [Full] will display the following fields: 

• Date subscriber will receive a refund if the CS project is 
not completed or energized (Required)

• Date or schedule for refund issuance - Text box to enter 
schedule (Required)
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Step 3: Project Specifications

• Type of refund subscriber will receive, as sum of CS payments to date, in 
the event the project is not completed or energized - (Required)

• Selecting [Partial] will display the following fields: 

• Date subscriber will receive a refund if the CS project is 
not completed or energized - (Required)

• Date or schedule for refund issuance - (Required)

• How will the partial refund be calculated - Text box to 
enter calculation (Required)

• Selecting [None] will remove the above fields 

* Highlighted items are items that have been added or changed from the existing Community Solar Disclosure Form
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Step 4: Subscription Specifications

• Subscription Size (kW AC) – Subscriber’s subscription size in kW 
(Required)

• Estimated first year annual electricity production for your 
subscription (kWh) – (Required)

• Is there a guaranteed minimum level of electricity production? –
Yes/No (Required) 

• Selecting [Yes] – will display the following additional fields:

• Dollar amount of bill credits guaranteed by CS provider –
(Required)

• Frequency/basis of guarantee bill credits for subscription 
– For example, yearly (Required)  

• Selecting [No] will hide the additional fields 
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Step 4: Subscription Specifications

• Term of Subscription (duration for which subscriber will receive bill 
credits) - Year and Months of the Subscription (Required) 

• Estimated date when subscriber will start receiving bill credits 
through CS subscription - (Required) 

• The deposit, down payment, or initial amount owed at contract 
signing ($) - (Required) 

• Type of Invoices Received – Dropdown with the following options: 
(Required) 

• Electronic

• Paper

• Customer Choice

• Subscription Type – Dropdown with the following options: 
(Required) 

• A single upfront payment

• A series of payments over time
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Step 5: Subscription Payment Structure (1 of 2)
• Is the subscription structured as a series of scheduled, pre-

determined payments OR a per-kW-hr rate – Dropdown with the 
following options: (Required) 

• Series of scheduled, pre-determined payments – The 
following fields will be displayed

• First Subscription Payment ($) - (Required) 

• When first subscription payment is due - For example, 
30 days after interconnection (Required) 

• Final subscription payment ($) - (Required) 

• When final subscription payment is due - For example, 
20 years after the first subscription payment (Required) 

• A full schedule with each payment amount and when it 
is due – Text box to enter in payment schedule
(Required) 
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Step 5: Subscription Payment Structure (1 of 2)

• Is the subscription structured as a series of scheduled, pre-determined 
payments OR a per-kW-hr rate – Dropdown with the following options: 
(Required) 

• A per-kW-hr rate – The following fields will be displayed

• Is the per kWh rate for each payment known? – Yes/No (Required) 

• Selecting [Yes] will display the following fields (Select yes if the per 
kWh rate is known):

• First subscription payment ($/kWh) - (Required)

• When first subscription payment is due - For example, 30 days 
after interconnection (Required)

• Final subscription payment ($) (Required)

• When final subscription payment is due - For example, 20 years 
after the first subscription payment (Required)

• A summary of each payment amount and when it is due - Text 
box to enter in payment schedule (Required) 
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Step 6: Subscription Payment Structure (2 of 2)

• Frequency of subscription payments - For example, monthly 
(Required) 

• Will there be an annual escalation rate? – Yes/No (Required) 

• Selecting [Yes] will display the following fields: 

• Can the subscriber avoid annual escalation rates by 
pre-paying some or all of their subscription 
payments? Yes/No (Required) 

• Selecting [No] will hide the above fields 
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Step 6: Subscription Payment Structure (2 of 2)

• If a payment is made more than [     ] days after due date, the charge will be 
$ [     ] OR late payments accrue interest at [     ]% annually (Required) 

• Is early termination of the subscription permitted for reasons other than 
moving outside of your electric utility service territory? – Yes/No (Required) 

• Selecting [Yes] will display the following fields: 

• What are the circumstances under which early termination of the 
subscription is permitted? - Text box to enter response (Required) 

• Selecting [No] will hide the field shown above

• Will the CS provider impose a fee or penalty for early termination of the 
subscription? Yes/No (Required) 

• Selecting [Yes] will display the following fields: 

• Amount of Fee/Penalty: $[   ] OR Will be calculated as follows: [   ] 
(Required) 

• Selecting [No] will hide the field shown above
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Step 7: Fees

• List all other fees associated with the CS subscription (for example, interconnection fees, maintenance fees, 
etc.) and the amount of each one and when it is due
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Step 8: Additional Terms and Disclosures
• Does the subscription require the subscriber to receive service from a specific Alternative 

Retail Electric Supplier? – Yes/No (Required)

• Selecting [Yes] will display the following fields: 

• The energy supply rate initially charged ($/kWh) - (Required) 

• Is the supply rate's price fixed or variable? – Dropdown with Fixed/Variable options 
(Required): 

• Does the supply rate feature an escalator? – Yes/No (Required)

• Selecting [Yes] will display the following fields: 

• Supply rate escalator (%) (Required)

• Selecting [No] removes the above fields

• The method and formula that will be used to determine the energy supply rate over 
the full term of the CS subscription - Text box to enter response (Required)

• Selecting [No] removes the above fields

• Additional Details or Explanatory Information - Text box to enter response.  Note: Nothing 
listed shall alter, amend, repeal, or supersede the disclosure requirements contained in this form
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Step 8: Additional Terms and Disclosures

• If the subscriber’s email was not provided, the Customer Email Waiver will be required

• The waiver must be provided to, completely filled out, and signed by the customer if the 
customer has no email address
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Step 9: Submit and Download

• Select the [Submit and Download] button

• Send the form to the Subscriber for E-signature 
– An email from Admin@illinoisabp.com will be 
sent to the subscriber. The Approved Vendor or 
Designee should notify the subscriber of the 
email being sent and to check spam filters for 
this e-mail if the subscriber reports not 
receiving the email 

mailto:Admin@illinoisabp.com
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Step 9: Submit and Download

• If the Subscriber cannot e-sign the form on 
their device or cannot receive the 
automated email with the Disclosure Form, 
the Approved Vendor can download the 
Disclosure Form and provide it to the 
subscriber for their wet signature or to be 
sent to the subscriber via a third-party e-
signature program   

• Disclosure Forms with a wet signature or 
signed using a third-party e-signature 
program can be uploaded using the upload 
button. Note: If you have utilized a third-
party e-signature program to obtain the 
customer's signature, the uploaded 
Disclosure  Form must include a copy of the 
signature summary/tracking
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Adding Subscribers to Project 

• Approved Vendors and Designees that have been 
designated by an Approved Vendor as a 
Community Solar Subscriber can add subscribers 
to a project

• After the subscriber signs a Disclosure Form that is 
not assigned to a project, the form can be added 
to a Project

• From the Vendor Tab, select the Community Solar 
Subscribers Dashboard   



Community Solar Disclosure Form

25

Adding Subscribers to Project 
• Designate the Approved Vendor from the 

dropdown

• Select the Project from the [Add Subscribers 
to Project] Dropdown. Note: Only Disclosure 
Forms with a Utility matching the Community 
Solar Project Application will be displayed

• The Community Solar Project’s subscription 
details are displayed in the Subscriber Details 
table

• Select the [Add Subscribers] button 
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Adding Subscribers to Project 

• Review the list of Subscribers that are not 
assigned to a Community Solar project 

• Select the [Create New Subscriber]  
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Adding Subscribers to Project 
• Complete the Create New Community Solar Subscriber form 

• Last 5 Digits of Unique ID Number (Assigned by Ameren) or 
Last 5 Digits of Utility Account Number (Assigned by ComEd
and MidAmerican)  - Unique Identification Number or 
Account Number assigned by the Utility (Required)

• Date Subscriber was Subscribed to the Utility – (Required)

• Date Subscription Terminated (if applicable) 

• Subscriber Type – (Required)

• Residential 

• Small Commercial

• Large Commercial/Industrial

• Government

• Non-Profit 
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Reviewing Community Solar Subscribers

• Community Solar Subscribers assigned to projects can 
be reviewed by selecting the [CS Subscriber 
Dashboard] from the Vendor Dashboard
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Reviewing Community Solar Subscribers

• Select the Project from the dropdown to review the 
Subscriber details. This table will display Small 
Subscribers and Total Project data on:

• Number of Subscribers 

• Capacity Subscribed 

• Percent Subscribed

• Select the [View Subscribers] button to 
review report of the subscribers 
associated with the designated 
Community Solar project

• Select [Download Subscribers Report] 
to view a CSV version  
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Reviewing Community Solar Subscribers

• The Community Solar Subscriber page will display all active subscribers, their Subscription Size 
and a link to view the subscriber details

• If the project has terminated subscriptions, select the [View Terminated Subscribers] to view 
the subscribers that have been terminated 



Removing Specified Approved Vendor and/or 
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Removing Specified Approved Vendor and/or Project from 
Existing Community Solar Disclosure Forms

• Approved Vendors and Designees can remove an 
assigned Approved Vendor and Project from an 
already existing Community Solar Disclosure Form

• Select the [CS Subscriber Dashboard] from the Vendor 
Dashboard
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• Select the [Remove Vendor and Project Disclosure 
Forms] button to across the Remove Approved Vendor 
and Project from Older CS Disclosure Forms Dashboard

Removing Specified Approved Vendor and/or Project from 
Existing Community Solar Disclosure Forms
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• A list of Disclosure Forms that are eligible to be 
removed from the Vendor and Project is displayed in 
the table. Note: The only Disclosure Forms that are 
displayed in this table are older forms. Newly created 
Community Solar Disclosure Forms will not be 
displayed

• Select the check box from the [Remove AV and 
Project] column

• Select the [Remove Vendor and Project from Selected 
Forms] button 

• A successful removal will return a confirmation: The 
Vendor and Project have been successfully removed 
from the following Disclosure Forms: #

Removing Specified Approved Vendor and/or Project from 
Existing Community Solar Disclosure Forms



Adjustable Block
Program Administrator

illinoisabp.com/contact/

admin@illinoisabp.com
(877) 783-1820
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