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Failure by an Approved Vendor to follow Program requirements could result in 

disciplinary action, which could lead to the entity losing the ability to 

participate in the Program.

Approved Vendor Role

Key Approved Vendor (“AV”) responsibilities include:

Serving as the contractual 

counterparty with the utility on 

the Renewable Energy Credit 

("REC") Contract.

Submitting project applications to 

the Program Administrator.

Providing ongoing information 

and reporting.

Renewing AV status annually.



Registering as an Approved Vendor

Submit an application for consideration and review by the 
Program Administrator.

• The application can be found on the Become an AV or Desginee page 

• Microsoft Forms 

• 30 minutes to complete

• Required information in the application form includes:

✓ Company background

✓ Vendor classification and project types

✓ Legal and Regulatory Information and customer complaints

• Applicants also need to submit a few required supplemental 
documents

https://illinoisshines.com/become-an-av-or-designee/
https://forms.office.com/r/y3uqVD3jCL


Registering as an Approved Vendor

AV applications are reviewed by the Program 
Administrator within 4 – 6 weeks from the time 
of application completion.

Entities are contacted via email (from 
admin@illinoisshines.com) if any further information is required.  

4 – 6 

weeks 



Required Documents for Registering as an Approved Vendor

Below are the following supplemental documentation to the 
Program Administrator:

• Illinois Secretary of State Certificate of Good Standing dated within the 
past 12 months.

• Distributed Generation ("DG") Installer Certification from the ICC (if the 
entity will be installing DG systems).

• Proof of PJM-GATS aggregator account or M-RETS account ownership.

• A representative sample of the company's marketing resources.

• Submission of Minimum Equity Standard ("MES") Compliance Plan for 
the current Program Year.

Submit to the Program via email to 

admin@illinoisshines.com

mailto:admin@illinoisshines.com


Approved Vendor Registration Steps

Entity submits Approved 
Vendor application via 

MS Form

Entity submits required 
documents to Program 
Administrator via email

Program Administrator 
reviews the application 

within 4 - 6 weeks

Entity responds to 
Program Administrator's 
requests for additional 
information (if needed)

Entity receives AV 
approval email and is 

welcomed into the 
Program

Entity renews AV status 
annually moving forward



Approved Vendor Registration FAQs

What is a SPAV?

• A Single Project Approved Vendor ("SPAV") is an AV that intends to submit only 
a single project to the Program.

Do I need to provide a DG Installer Certification from the ICC?

• If your organization is not involved in the actual installation of these systems, 
you do not need to provide the DG Installer Certification at the time of 
application to the Program. Many AVs subcontract this work out to Installer 
Designees.



Approved Vendor Registration FAQs

The AV application asks if the company is affiliated with existing AV 
or Designees. How does the Program define "affiliated"?

• For the purposes of the AV application, an "affiliated company" is one that:

o Has 10% or more ownership stake in the applicant company,

o The applicant has a 10% or more ownership interest in,

o Has a partner, officer, director, member or manager in common with the applicant 
company, OR

o Has a common parent company with the applicant company



Approved Vendor Renewal

"Approved Vendors must renew their approval 
once a year. Failure by an Approved Vendor to 
follow the requirements of the Program could 
result in the entity having its status as an 
Approved Vendor suspended." - Program 
Guidebook



Approved Vendor Renewal

The AV Renewal Application is very similar to the initial AV 

application that was submitted to enter the Program and 

undergoes the same review process.

AV renewal 

occurs annually.

Each AV's renewal date is at the end 

of the month of initial approval. 

(e.g., if an AV was approved on 

January 12, 2023, their renewal 

date would be January 31 of each 

subsequent year). 

You will receive an email 

from the Program 

Administrator notifying you 

of your upcoming renewal. 

The month before AND the month of its due date. 

Subject line "Action Required: AV Renewal.”



Inactive and Withdrawn Status
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An AV can notify the Program Administrator that it would like to 
withdraw or become inactive at any point in the Program Year. 

AVs may decide to withdraw from the Program or request inactive 
status rather than renew their registration. 

Becoming withdrawn or inactive as an AV does not impact the 

entity's eligibility to act as a Designee.



Inactive Status
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AVs may request Inactive status if the AV:

• DG projects have been Part II approved; AND

• Does not have any Community Solar projects currently 
under an Illinois Shines REC contract or that will in the 
future be under an Illinois Shines REC Contract; AND

• Will not serve as an Approved Vendor or submit Program 
applications for any additional projects. 

AVs who are granted inactive status will not have to file an annual 

AV Renewal Application or an MES Compliance Plan. 

The AV will continue to be required to file Annual Reports for all 

energized DG projects that have REC Contracts and will have to 

confirm contact information on an annual basis.



Withdrawn Status
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AVs may request Withdrawn status if the AV:

• Never submitted any project applications; OR

• No longer has any projects under an active REC Contract 
and does not plan to submit any additional projects to the 
Program.

AVs who successfully withdraw from the Program will not have to 

file an annual AV Renewal Application, MES Compliance Plan, or 

Annual Report.
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Thank you for watching!

For questions or assistance:

Email: admin@illinoisshines.com

Phone Number: (877) 783-1820
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