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What is a Designee?

Designee: Third party (i.e., non-Approved Vendor) entities that 
have direct interaction with end-use customers.

• Ex. installers, entities that perform maintenance and repair, 
marketing firms, community solar subscriber agents, lead 
generators, and sales organizations.

Nested Designee: Designees of Designees are called Nested 
Designees. 

• Nested Designees may hold only Marketing/Sales Designee or 
Installer Designee roles. 

All Designees are publicly 

listed on the Find a 

Designee Report.

Only Approved Vendors can 

add Disclosure 

Form Designees 

and Community Solar 

Subscriber Agent Designees 

directly beneath their 

account.

https://illinoisshines.com/find-an-av-designee-or-subcontractor/
https://illinoisshines.com/find-an-av-designee-or-subcontractor/


Designee Types

Disclosure Form Designee: An entity that the Approved Vendor has designated who 
is permitted to generate Disclosure Forms on behalf of the Approved Vendor.

Community Solar Subscriber Agent Designee: An entity that the Approved Vendor 
has designated to manage the community solar subscription information for an 
Approved Vendor’s Community Solar projects.

Marketing or Sales Designee: An entity that the Approved Vendor or Designee has 
designated to act as a marketing agent and/or customer acquisition agent on 
behalf of the Approved Vendor or Designee.

Installer Designee: An entity that the Approved Vendor or Designee has designated 
to install systems on behalf of the Approved Vendor or Designee.



How To Register as a Designee

1. Identify an Approved Vendor or Designee to work with 
and register as a Designee under them.

• A list of Approved Vendors and a list of Designees in the Program 
can be found on the Find an Approved Vendor, Designee, or 
Subcontractor webpage.
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How To Register as a Designee

2. Complete the Designee Registration Form

• Complete "Designee/Nested Designee Information." 

• Initial and sign attestations.
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The form can be found on the 

Become an AV or Designee 

page on the website

https://illinoisshines.com/wp-content/uploads/2024/06/Designee-Registration-Form-v7-1.pdf


How to Register as a Designee

3. Submit Registration Form to admin@illinoisshines.com with the 
following required items:

• Illinois Secretary of State Statement of Good Standing dated within the past 12 
months. 

• Minimum Equity Standard Compliance Plan or an Equity Eligible Contractor 
("EEC") Application.

• Distributed Generation Installer Certificate with the Illinois Commerce 
Commission (If applicable).

o Only required if you are registering as an Installer Designee.

Please Note: Form must be submitted by the Approved Vendor/Designee your company is 

registering under, authorizing the Program Administrator to process the request. Designees 

are not permitted to self-register.
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Application Review and Approval

Illinois Shines Program Administrator team will intake and process 
the Designee registration request and will follow up as needed.

Application review typically takes two to four weeks.

• If items are not submitted, the review process may take longer.

• Once the application is processed, you will receive a confirmation email from 
admin@illinoisshines.com that you have been registered as a Designee.
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Designee Renewal Requirements
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Designee Renewal 

9

Designees are required to renew their status in the Program 
annually.

Designees will submit a Designee Renewal Microsoft Form for 
that Program Year, and upload the following supplemental 
documents in their Designee SharePoint Folders:

• Illinois Secretary of State Statement of Good Standing dated within the 
past 12 months.  

• Training materials and/or training certificates of completion showing that 
your agents and/or staff have been trained in accordance with Program 
requirements. 
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Thank you for watching!

For questions or assistance:

Email: admin@illinoisshines.com

Phone Number: (877) 783-1820
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