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Desighee Registration Manager



What is a Desighee?

Designee: Third party (i.e., non-Approved Vendor) entities that
have direct interaction with end-use customers.

* EX. installers, entities that perform maintenance and repair,
marketing firms, community solar subscriber agents, lead
generators, and sales organizations.

e Nested Designee: Designees of Designees are called Nested
Designees.

9\
e-e * Nested Designees may hold only Marketing/Sales Designee or
Installer Designee roles.
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All Designees are publicly
listed on the Find a
Designee Report.

Only Approved Vendors can
add Disclosure
Form Designees
and Community Solar
Subscriber Agent Designees
directly beneath their
account.


https://illinoisshines.com/find-an-av-designee-or-subcontractor/
https://illinoisshines.com/find-an-av-designee-or-subcontractor/

Designee Types

Disclosure Form Designee: An entity that the Approved Vendor has designated who
is permitted to generate Disclosure Forms on behalf of the Approved Vendor.

®-
/\' P Community Solar Subscriber Agent Designee: An entity that the Approved Vendor
m has designated to manage the community solar subscription information for an

Approved Vendor’'s Community Solar projects.

designated to act as a marketing agent and/or customer acquisition agent on

E Marketing or Sales Designee: An entity that the Approved Vendor or Designee has
WSS pehalf of the Approved Vendor or Designee.

Installer Designee: An entity that the Approved Vendor or Designhee has designated
to install systems on behalf of the Approved Vendor or Designee.
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Identify

How To Register as a Designhee Relationship

1. Identify an Approved Vendor or Desighee to work with Q
and register as a Designee under them.

* Alist of Approved Vendors and a list of Designees in the Program
can be found on the Find an Approved Vendor, Designee, or

Subcontractor webpage.

A |llinois Shines Vendors & Designees AV & Designee Resources ~ Vendor Updates +

Find an Approved Vendor, Designee, or
Subcontractor

Illinois Shines includes various types of Approved Vendors:

Distributed Generation Installer (DG Installer)

A DG Installer has received certl
' installations.

ification from the Illinois Commerce Commission (ICC) to perform distributed generation
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https://illinoisshines.com/find-an-av-designee-or-subcontractor/
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How To Register as a Designee

2. Complete the Desighee Registration Form

« Complete "Designee/Nested Designee Information."

* [|nitial and sign attestations. Complete
Registration Form
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Designee Registration Form Approved Vendor/Parent Designee ‘Approved Vendar/Parent Designee D
Section 2.6 of the Progs rmert o any i pmy[\a pproved Vendor) entiies that have
irecinecacion wih e ustomers of e ok Snes progra o regeler 2.3 Desighee andbo sed on e o Shines
mm . dong i Agorved Venders i i ey ek Tha o o s  equrement 10 nrcase Uansparecy or e DesigneaNeatad Designee Information
ie o werfy thal a company to them s & registered Program particpant and DesignasiNestad Designas Infarmtion
heiian b o v | h s ured intho Broggans consumer complait tatabase o the dkcipinary acions report Al T i
Designees are added o the Program's Designee: Ths daltase is ouserl o the o Shines websiz
Al thirc-party entities that have direct interacti customers of the I Program need to register Sireet Address Phone
by submitting a Designee Request Form.
ciy State Email Address
DBesinees of Desgnees s rfaed o Nesa Designees andcianberegsard undamest e Des gnee(s) il vhch ey
Mested signeemay okl oty Watkeig or Saes Desgnee ot nstale Desgnge . Nesled Designaes may ot o Zp Code
Dlsc\nsufs Form Designes or Community Sotar Subscriber Agent Designee foles. This requirement exists to prevent a Designee from
giving another Designee the ability to generate Disclosure Forms or manage mmmumn ‘solar subscribers on behal of the parent Type of Designes: Disclosure Form Designee Community Solar Subscriber Designee
Besignen's Approved Veacor Ol Approved Vendors can i Discosurs Form Desighees and Conmaiy Soar Subscriot Agent Seec all ot apply - cth
Designees directly beneath nmr.nppmea Vendor account Marketing or Installer Installer Cartficals
approved by the linois Commeroe
Commission requires upon registration]
. Designee — An entty thats pernitied to genarate Discosars Farms on behaffof an Approved Vendar. A DAl A e i [ o e s 5" b
Do Frm D oy vl ot 1wty 1 st a0 fllni o 1l e i s Ao e e e e e Bos i ehoe?
‘each name under whieh f conducts business.
. Solar jgnee — & entty il i o manage subscrpin
information for an Approved Vendor's community sola pojects.
SccialMedia: e et I
* Marketing or Sales Designee — /n act offers, andor connect customers to the linois Shines program.
agent on behalf of the Approved Vendor or Designee i nces, among ofers, entifies that engage in soicitaions nvnu;n any
‘channel (n person, tlaphons, i), a5 well a entfies hatperform online ead enaration
* Installer desgnaled io We hereby agree to the following terms and conditions for our approval and ongoing participation as an Approved Vendor Designee
oprove Ve or o' ke Al s Bl o dlt o corersion fclies, i e ecerton uleﬂ (*Designe") in the llinois Shines Program
instalkers, must be ceriifed by inthe
Siate of [ [ ord We have reviewed and commt o comply with all llingis Stines requirements applicable to our work as a Designee.
The IPA and Program Adminisiraior reserve the right tn add or remove roles as needed over time. Once a Designee has compialed ﬁ;::;;’;a:':;‘mm“:;‘:ﬁ w“l‘h“::‘:f'? "';C“E":i":r Protection Handbock, PW'::A;“::‘:;‘?:;’E““‘““
nitaled, and signed the Designee Request Form, il should be emailed o the Approved VendoriParent Designee o reium fo the Program e g meloye any
Acmrismr i, 1 Ao VncrPae Do v s i Progrm Adiristakrts s the ¥ hesereq
Desires RecuestFom. 4 of e B g an linoi of Gaac We acknowedge hat, subject 1o our approval a5 a Designee by one of more Approved Vendors, we wil be listed in @
i 1 o 17 T, oW Desghes ot A o a1 e ndcalo o unl vl appoven public
Seting oy onscr o Approvc Yo Faren Desnecs. A Ceslgnes B auborzed o acany i P desgated i i Approvcd - et
Vengors/Parent Designees that have approved it as a Designae and have not revokad that acceptance. Appeoved Vendors and Des.gneesam acknowledge this information is subject 1o review, verification, and acceptane by
the Approved Vendor.
Fallure by a Designee to comply with applicable the Designee lo suspension or lermination e schreie o e et actin viokabon of I8 bect 10
rom registration. Ifthe Desigres ignares a suspension or termination decision made by the Program Administrator of the IPA and o ocepl h Dossuocs et ‘",,‘;':‘},:“"ﬁnms"“ e e ol oot he Bt ot ooy
continues its market acthity nonatheless, any Approved Vendor or Designes that works with the Designee during that period may Approved behal i ach
be subject fo discipline. Likewise, Approved Vendors and Designees found to be working with entities Ihat fail o register as ) ) o
Designees with the Program will be subject to discipline. Adaiional, hough , L assert thal | have the authanty & enter ino binding agreements on behalf of tis Designee.
Signaure Print Narme:

1 Tite Company

St | S8 oo T — 2 The form can be found on the

s Shines. Winois Shines Program Administrator

Become an AV or Designee
page on the website
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https://illinoisshines.com/wp-content/uploads/2024/06/Designee-Registration-Form-v7-1.pdf

How to Register as a Designee

3. Submit Registration Form to admin@illinoisshines.com with the
following required items:

* |llinois Secretary of State Statement of Good Standing dated within the past 12
months.

* Minimum Equity Standard Compliance Plan or an Equity Eligible Contractor
("EEC") Application.

* Distributed Generation Installer Certificate with the lllinois Commerce
Commission (If applicable).

o Only required if you are registering as an Installer Designee.

Please Note: Form must be submitted by the Approved Vendor/Designee your company is
registering under, authorizing the Program Administrator to process the request. Designees

are not permitted to self-register.
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Submit Form and
Requested
Documents to

Program
Administrator


mailto:admin@illinoisshines.com

Application Review and Approval

lllinois Shines Program Administrator team will intake and process
the Designee registration request and will follow up as needed.

Application review typically takes two to four weeks.
e Ifitems are not submitted, the review process may take longer.

 Once the application is processed, you will receive a confirmation email from
admin@illinoisshines.com that you have been registered as a Designee.

Respond if Additional
Items Requested
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Designee Renewal Requirements
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Designee Renewal

Designees are required to renew their status in the Program
annually.

Designees will submit a Designee Renewal Microsoft Form for p—
that Program Year, and upload the following supplemental '
documents in their Designee SharePoint Folders:

* lllinois Secretary of State Statement of Good Standing dated within the
past 12 months. ————————

fyll m the keeper fl cords of the Department of

B s Services. I ce mfy
v:esnccommn N, INCORPORATED

 Training materials and/or training certificates of completion showing that smsvnea THEIEET
your agents and/or staff have been trained in accordance with Program
requirements.

InTestimony Whereof, I hereto set
my hand a; e to be

et e Biteaclinlts
SystemD 7y"
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