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1. What is a Project Application?



What is a Project Application?

Section 1: What is a Project Application? 4

A project application summarizes the information that is needed to assign the 
project to a block of capacity. The block assignment sets the REC price for the 
project.

The application process has two parts:

Part I: May be completed when the project is in the planning stage and 
collects information on a systemõs planned technical aspects including but not 
limited to size, estimated REC production, equipment, and installation 
company. 

Part II: Completed to confirm the projectõs final specification only when a 
project has been completed and energized. Only systems that have a 
completed and verified Part I application that is subsequently approved as 
part of a batch by the ICC may submit the Part II application.

1

2

What can I do in the Portal?

AVs can submit Part I and Part II applications.



How are Applications Related to Disclosure Forms?

Section 1: What is a Project Application? 5

Distributed Generation: 

A completed (customer-signed) 
Disclosure Form is required to 

start a Part I application.

Community Solar: 

A completed DF is not required to 
start a Part I application.  



Where Can I Find the Guidelines?

Section 1: What is a Project Application? 6

Please seeSection 5: Project Applicationsof the 
Program Guidebook for additional information on 
project application guidelines. 

https://illinoisshines.com/program-documents/#tab-91042


2. Dashboard Overview



Part I Application Dashboard Overview
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List of previously 

created Part I Apps

Toggle column 

visibility

Edit Application

View Application

Toggle sort 

order

Search bars: filter by 

column criteria

Shortcuts to 

other tasks

Once you complete a Part I app, "Part I Status"                      

the òPart 2 Statusó will be automatically updated and set to             

Section 2: Dashboard Overview



Shortcutting to Other Tasks
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Sorting the table:

By default, projects are listed in order of creation. 

Select an arrow to the right of any column to sort 

by that column in default, ascending 

(alphabetical), or reverse order.

Default Ascending ɶReverse ɸ

Tip: Sort the Project Application ID column in reverse 

order to see your most recently created projects.

Select the buttons above the table to jump to the New DG 

Project Application, New CS Project Application or Disclosure 

Form Search shortcuts.

Å You also have the option to Export Project Data. This will 

prompt a CSV download of your project applications, including 

any dashboard filter applied.

Section 2: Dashboard Overview



Filtering Your Applications

Use the search bars at the top of each column to filter your list of Project Applications.

Å The portal will search all your Applications.

Å You can search/filter multiple columns simultaneously.

Å For number-only content (search bar has ò=ò button):

Å Select the button to try other match criteria. 

=

Ó

Ò

You know the exact Project App ID

Find more recent apps (higher numbers)

Find older apps (lower numbers)

Section 2: Dashboard Overview 10



Filtering Your Applications

For text content (search bar has òAbò button):

Å Select the button to try other match criteria. 

Ab

Ab

=You know any part of the Project name

You know the beginning of the name

You know the end of the nameAb

Ó

Ò

For dropdown content (search bar has down arrow): 

Å Select the down arrows to see your options.

You know the exact name

Find everything alphabetically before

Find everything alphabetically later

Section 2: Dashboard Overview11



Table Columns
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Column Name Meaning

Vendor ID The number that uniquely identifies your company

Project Type Whether the project is under DG or CS

Disclosure ID DG only: the uniquely identifying number assigned to your DF by the portal

Project Application ID A uniquely identifying number assigned to your application by the portal

Project Name The name you selected for your project in Step 2 of Project Application creation

Part 1 Status/

Part 2 Status
Indicates the current status of each part of the Application (see next slide)

Action

Select an appropriate next action, based on the formõs status:

Å òEditó     (square icon) ð continue InProgress application

Å òViewó     (round icon) ð inspect an applicationin any other status

Section 2: Dashboard Overview



òPart 1 Statusó Meanings
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Status Meaning

InProgress Application was created, but not yet complete

Submitted Application was finished and submitted. The Application may be added to a batch.

Withdrawn Project is withdrawn from further consideration at AV request.

These statuses are set as an AV moves a project through the Part I process:

Need Info Further information is required before the project/batch can be forwarded to the ICC

Verified PA confirms that project/batch is complete and will be forwarded to the ICC

Reviewed
Project has been reviewed by the PA (or "PA has completed initial review, but 

application is not ready to move forward")

Technical Review The application is undergoing a technical review.

*See the òBatchingó guide at https://illinoisabp.com/portal-help 

These statuses are set as the Program Administrator (PA) reviews batches*:

Section 2: Dashboard Overview

https://illinoisabp.com/portal-help/


3. Starting a New Application



Starting a new Part I Project Application: DG
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A òCompletedó status Disclosure Form is required to 
start a Distributed Generation Part I Application. 

Step 1: Navigate to the Project Applications> 

Create DG task. If prompted, select the Vendor ID 

/ Company Name.

Step 2: A pop-up window will ask you to choose a 

DF to convert into a Part I Project Application. 

Select to highlight, and then select the òStart 

Applicationó button.

Section 3: Starting a New Application



Starting a new Part I Project Application: DG
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Step 2 (cont.): If you have a large number of DFs, 

you can use the input fields above the table to 

search for a specific DF.

If you know the 

exact ID number

Use the dropdown to narrow by DG 

type (Lease, PPAé)

Partial 

names OK

Clear entries and 

list all DFs

Run search based 

on entries

Advance through list of 

DFs / Last page

First page / Go back 

through list of DFs

Section 3: Starting a New Application 16



Starting a new Part I Project Application: CS
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A completed DF is not required to start a Community Solar Part I Application.

Step 1: Navigate to the Project Applications> Create CS task. 
Å If prompted, select the Vendor ID / Company Name. Youõll be brought to a òNew Project Applicationó page. If you need 

to exit this page, use your browserõs òBACKó button or the portal menu.

Step 2: Use the òSection #ó buttons to work on each section. The green check mark (ṉ) appears in front of 

a button once youõve completed that section.



Getting started: Logging in

Section 3: Starting a New Application 18

Step 1: In your browser, navigate to 
portal.illinoisabp.com.

Step 2: Enter your registered username and 
password.

Å Usernames are case-sensitive.

Å If you donõt remember your password, select 
the òForgot Passwordó link and follow the 
prompts.

Å Contact Support for further help at 
admin@illinoisshines.com or (877) 783-1820

Step 3: Select òSign Inó to be taken to your 
Dashboard.

http://portal.illinoisabp.com/
mailto:admin@illinoisshines.com


Getting started: View task

Section 3: Starting a New Application 19

Step 4: In the left menu, 
expand the Vendor role and 
then the òProject Applicationsó 
functionality. Then select the 
òViewó task.

Step 5: (If prompted) Select a 
Vendor from the list in the pop-
up window. When itõs 
highlighted, select the 
òProceedó button.

Note: Some AVs may be taken directly to the 

View task without seeing the pop-up.



4. Resuming an Incomplete Application



Resuming an In Progress Part I Project Application (DG or CS)

Section 4: Resuming an Incomplete Application 21

Step 1: Navigate to the Project Applications> View task. If prompted, select the Vendor ID / 
Company Name associated with the incomplete Part I App.

Step 2: The table of existing Part I Apps will appear. Find your incomplete App in the list and confirm 
that its Status is òInProgress.ó In the Action column, choose the square òEditó icon button.

Step 3: The portal will bring you to the page for your App.Scroll down and select the òSection #ó 
buttons to continue working on those sections. 

Section is 

complete

Select to work on 

incomplete section



5. Part I Application Step-by-Step Walkthrough



Part I DG Project Application: Step-by-step
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When you create or resume a Part I Project Application, youõll be brought to a òNew DG Project Applicationó 
page. 

The òExit Applicationó button at the top right takes you back to the Project Applications > View task.

Use the òSection #ó buttons to work on each section. The green check mark (ṉ) appears in front of a button 
once youõve completed that section.

Section 5: Step-by-Step Walkthrough (DG)



Navigating Part I Project Application Creation: General Tips
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The right sidebar contains tips on how to fill out each 

section.

Completed (ṉ) sections appear locked. To re-edit your 

entries before submitting the App, select the òRevisitó 

button at the bottom of the page.

Please seeSection 5: Project Applicationsof the Program Guidebook for 

additional information on project application guidelines.

Section 5: Step-by-Step Walkthrough (DG)

https://illinoisshines.com/program-documents/#tab-91042


Some legacy portal applications were originally imported without address data. If you see a òUse Existing 

Addressó button, you can now select it to auto-fill the data from the updated portal database.

Section 1 ð Project Location

25

Project Location gives the physical address of the solar project.

Label What to enter

Project Owner (if different 

than Property Owner)*
Name of the customer or customerõs representative

Address (Street, City, 

State, Zip, etc.)

Physical address ð fill in all that apply
Å Will also be used for PVWatts® Capacity Factor in Section 5. In locations where a physical address is not 

available, coordinates are an acceptable alternative in place of the street number/name. 

Latitude, Longitude, and 

Parcel Number

Optional. Alternative location inputs for Capacity Factor calculation if address doesnõt work. To find 

Lat and Long, enter the address at the PVWatts® site in the òGet startedó field.

Section 5: Step-by-Step Walkthrough (DG)

https://pvwatts.nrel.gov/pvwatts.php


If you need help finding the previous Project App IDs for the above questions, try opening a new 

browser window with the Project Applications > View task (right-click and òOpen Link in New Tabó) and 

filtering your Apps (for example, by Project Type, Name, and Part I Status.

Section 2 ð Project Details
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Project Details are used to assign the project to a block and batch type.

Label What to enter

Customer Type Use the dropdown to select the financial sector

Financing Structure
Use the dropdown to select Customer Owned (Purchase), PPA, or Lease

Å Tip: This should align with the Disclosure Form type. Discrepancies may result in Need Info delays. 

Completed a Project 

Application on the same 

parcel of land?

Use this field if your project is co-located with another DG IL Shines project. 
Å If òYesó, youõll be prompted to provide the Project Application ID (not Disclosure Form ID) for the affiliated system.  

Å If your system is co-located with an existing Non-IL Shines project, confirming this in an application comment could help prevent 

Need Info delays.

Expansion of an existing 

facility?

Use this field if your project is an expansion to another DG IL Shines project. 
Å If òYesó (adding more panels to an existing project), youõll be prompted to provide the Project Application ID(type anapplication ID 

number not Disclosure Form ID)for the existing system.

Å If your system is an expansion of an existing Non-IL Shines project, confirming this in an application comment could help prevent 

Need Info delays.

Section 5: Step-by-Step Walkthrough (DG)



Section 2 ð Project Details
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Conté

Label What to enter

Public School
Must be a public K-12 or higher education institution (not private). If òYesó, youõll answer 

additional questions.

Tier 1 or 2?

If you donõt know the schoolõs ranking, download the FY 2023 EBF Calculation Excel file from 

the ISBE link. In the òBase Calcó sheet, filter or search Column B for the school name. The tier 

is shown in Column X. 
Å If the answer is óYesó, copy the data from Columns A and B to the two new questions.

Environmental Justice Community?

Will be shown only if the answer to òTier 1 or 2?ó is òNoó: EJC is an alternative qualifier for this 

block. On the Map, enter the schoolõs name and/or address. The EJC score will appear below 

the search bar. 
Å Example: 

Project Category

Choose a òSmalló (<=25 kW) or òLargeó (>25 kW and >=5 MW) classification based on inverter 

AC size
ÅChoose EEC (Equity Eligible Contractor) if your company meets the EEC criteria

ÅChoose òPublic Schooló if you answered òYesó above

Is the project located on Public 

School owned land? Y/N
Enter Yes or No. 

Section 5: Step-by-Step Walkthrough (DG)



Section 2 ð Project Details
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Conté

Label What to enter

Enter the District ID and District 

Name
Enter the District ID and District Name

Is this a Tier 1 or Tier 2 school 

based on the latest annual 

evidence based funding distribution 

process? Funding designation only 

applies to K-12 schools 

(Yes/No/Not Applicable)

Is this a Tier 1 or Tier 2 school based on the latest annual evidence based funding distribution 

process? Funding designation only applies to K-12 schools (Yes/No/Not Applicable)

Section 5: Step-by-Step Walkthrough (DG)



Section 3 ð Owner and Installer Information
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Label What to enter

Owner Information
If the project is Customer Owned (Purchase), try the òUse my Property Location Informationó button or enter 

the customerõs address.
Å If the project is PPA or Leased, try the òUse my Approved Vendor Informationó button (if appropriate)

Installer Information If òYesó, youõll answer additional questions.

Installer contact Try the òUse my Vendor Informationó button (if appropriate).

Installer certification
Answer must be òYesó. Search the ICC database at the link to confirm. Choose a different installer if 

necessary. 

Job training program graduates

Enter a number if this information is known at this time. Job programs include: 
Å Clean Jobs Workforce Network Program

Å Clean Energy Contractor Incubator Program

Å IL Climate Works Preapprenticeship Program

Å Returning Residents Clean Jobs Training Program

Å Clean Energy Primes Contractor Accelerator Program

Å Other Qualified Programs within the Solar Training Pipeline and Multi-cultural Jobs Programs created under ILCS 5/16-

108.12

Tip: Check that the installer listed on the Disclosure Form aligns with the installer 

listed on the application. Discrepancies may result in Need Info delays. 

Section 5: Step-by-Step Walkthrough (DG)

https://www.icc.illinois.gov/emdb/ucdb/search
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=022000050K16-108.12
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=022000050K16-108.12


Section 4 - System Details and Performance
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Label What to enter

Inverter size

Total of all inverters in kW AC up to 2 decimal places. After you fill out the Array orientations (last item), check 

that this number is equal to or less than the total capacity of all arrays.
Å Tip: If the DC and/or AC size on the application exceeds the greater of 5% and 1kW than the DC and/or AC size listed in 

the Disclosure Form, a new Disclosure Form must be generated, signed, and included as an Additional Document in the 

application. A new DF is not necessary if the DF DC size is less than or equal to the DC size listed in the application.

Inverter efficiency (%) A number with up to 2 decimal places (96.00 provided by default).

Ground cover ratio A number between 0.01 and 0.99 (0.40 provided by default).

Minimal shading criteria
Answer òYesó if no obstructions with a height òHó above the system are located within a distance òDó equal to 

twice the height (D=2H) from the system in all directions except North. 
Å If òYesó, the system will be able to use a standard capacity factor in Section 5. 

Section 5: Step-by-Step Walkthrough (DG)

H

D<2H

Does not meet minimal shading criteria

H

DÓ2H

Meets minimal shading criteria



Section 4 ð Array Orientation
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Label What to enter

Module Power Rating DC A number without labels, e.g., ò380ó

Number of modules The number of panels in the group

System Tilt
A number in degrees (unlabeled) from 0 to 90
Å Tilts > 80 are subject to review and may require additional explanation

System Azimuth
A number in degrees (unlabeled) from 0 to 359
Å Azimuths > 270 or < 90 subject to review and may require additional explanation

Mounting Location, Tracking Type
Use the radio buttons and dropdown to make consistent selections ð for example, if you choose òRoof 

mountedó tracking, make sure the location is òRoofó

Bifacial panels? If òYesó, you must provide an alternative capacity factor in Section 5

Tip: Plot diagram/site map must be an aerial view of the installation property and show the location of each individual solar module, unobstructed by labels or 

graphics. If the site map lists array details (tilt, azimuth, orientation, etc.) and inverter details (inverter model, system size, module wattages, number of modules, 

etc.) it must match whatõs submitted in the Part I application. Discrepancies and/or visual obstructions may result in Need Info delays.

Please add an Array Orientation (description) for each sub-group of PV modules with a particular power rating and/or physical orientation (tilt and/or 
azimuth angle). For example, if the project has one set of modules at 365 W and a second set at 400 W, you should add two entries (one for each set).

Section 5: Step-by-Step Walkthrough (DG)



Section 5 ð REC Estimate
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Label What to enter

REC Estimate Methodology The default is òPVWattsÈó. You may also choose to enter your own òCustom Capacity Factoró.

The PV Watts Output and Capacity Factor are calculated by the NREL website. 

The REC estimate is calculated by the portal according to the formula:

Å Year 1 Output x Length of REC Delivery Contract in Years (15 or 20) x Average Degradation Across Years of REC Contract

The result is rounded down to a whole number. See pg. 66 of the Program Guidebook to learn more.

Please make sure that Section 1 (project address or coordinates), Section 2 (Details), and Section 4 (array orientations) have been 
completed before you attempt Section 5.

Section 5: Step-by-Step Walkthrough (DG)

https://pvwatts.nrel.gov/pvwatts.php
https://illinoisabp.com/program-resources/


Section 5 ð REC Estimate: PVWatts® 

Section 5: Step-by-Step Walkthrough (DG) 33

Step 1: Make sure that òREC Estimate Methodologyó is set to òPVWattsÈó

Step 2: Select òCalculateó to run the REC estimation.

Å If the REC Estimate is 0:

o Check your address or add Lat and Long coordinates in Section 1 

o Review/correct your entries in Section 4. If there were no errors, try changing the òTracking Typeó in one Array 
Orientation to another option, then change it back.

o If you change the data in other sections, you should return to this section and select òCalculateó to update the 
estimate.

To select PVWatts® as your REC calculation methodology:



Section 5 ð REC Estimate: PVWatts® 

Section 5: Step-by-Step Walkthrough (DG) 34

Step 3: If youõre using the PVWatts® 
default, select the òSave and 
Continueó button to move to Section 
6. If youõre using a Custom Capacity 
Factor, continue below.

Step 4: Change the òREC Estimate 
Methodologyó to òCustom Capacity 
Factoró. The page will update to show 
new fields.

To select PVWatts® as your REC calculation methodology:



Section 5 ð REC Estimate: Custom Capacity Factor
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Label What to enter

Custom Capacity Factor
Enter a number with up to 2 decimal places (may be larger than the PV Watts Capacity Factor % 

if an adequate òExplanation of CCFó is provided as described below.)

Explanation of CCF

Example: Provide the name of the software, standard method, or Professional Engineer who 

created the analysis (subject to audit). 
Å The calculation should assume 0.5% annual degradation and be based on the inverterõs AC rating.

REC delivery custom amount over 

length of contract

Select òCalculateó. Note that the output will be a whole number rounded down and in MWh (the 

total kWh output over the length of contract is divided by 1000 for scale).

If the comparison of your REC custom estimate to PVWatts® estimate is larger than +20%, 

the portal will ask you to acknowledge and state that your estimate is accurate.

Section 5: Step-by-Step Walkthrough (DG)



Section 6- Interconnection Details
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Label What to enter

Name of Utility
Select Utility from a dropdown list. If you donõt see your Utility or need assistance, contact 

Support.

Project completed before 

9/15/2021

Projects may be exempt from prevailing wage requirements if all construction (maintenance, 

repair, assembly/disassembly) is completed before this date. 
Å If you answer òYesó and the Final Interconnection Approval Date (below) is also before 9/15/2021, you 

will need to upload proof of the interconnection date in the Documents section to receive the exemption.

Final Interconnection Approval Date
Use the calendar button to the right to select from the calendar. Otherwise, type the date 

(leading zeroes are not required)

Relationship between Utility 

Account Holder and Property Owner

If they are the same person, you can leave this blank or type òsameó
Å Tip: This can utilized to clarify relations (i.e. spouses, partners, change in surname, tenants, etc.) if the 

customer listed anydocumentation differs from the application. 

Inverter Details

Optional - Provide the total number of string inverters and/or microinverters and the nameplate 

and maximum continuous output for each (e.g., ò10 microinverters, each 350 W nameplateó). 
Å Tip: These details much match any inverter details provided on the site map and the Total Inverter Size AC 

(kW AC) noted in Part I Section 4.

Section 5: Step-by-Step Walkthrough (DG)



37

Congratulations, youõve filled out the main sections of the Distributed 
Generation Part I Application!

The next section covers Community Solar Applications.

Jump to the walkthrough for Final App Submission Steps

Section 5: Step-by-Step Walkthrough (DG)



Starting a new Part I Project Application: CS
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A completed DF is not required to start a Community Solar Part I Application.

Step 1: Navigate to the Project Applications> Create CS task. 
Å If prompted, select the Vendor ID / Company Name. Youõll be brought to a òNew Project Applicationó page. If you need 

to exit this page, use your browserõs òBACKó button or the portal menu.

Step 2: Use the òSection #ó buttons to work on each section. The green check mark (ṉ) appears in front of 

a button once youõve completed that section.

Section 5: Step-by-Step Walkthrough (CS)



Some legacy portal applications were originally imported without address data. If you see a òUse Existing 

Addressó button, you can now select it to auto-fill the data from the updated portal database.

Section 1 ð Project Location
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Project Location gives the physical address of the solar project.

Label What to enter

Project Owner (if different 

than Property Owner)*
Name of the customer or customerõs representative

Address (Street, City, 

State, Zip, etc.)

Physical address ð fill in all that apply
Å Will also be used for PVWatts® Capacity Factor in Section 5. In locations where a physical address is not 

available, coordinates are an acceptable alternative in place of the street number/name. 

Latitude, Longitude, and 

Parcel Number

Optional. Alternative location inputs for Capacity Factor calculation if address doesnõt work. To find 

Lat and Long, enter the address at the PVWatts® site in the òGet startedó field.

Section 5: Step-by-Step Walkthrough (CS)

https://pvwatts.nrel.gov/pvwatts.php


If you need help finding the previous Project App IDs for the above questions, try opening a new 

browser window with the Project Applications > View task (right-click and òOpen Link in New Tabó) and 

filtering your Apps (for example, by Project Type, Name, and Part I Status.

Section 2 ð Project Details
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Project Details are used to assign the project to a block and batch type.

Label What to enter

Project Name Any uniquely identifying name (such as the customer or address)

Completed a Project 

Application on the same 

parcel of land?

Use this field if your project is co-located with another CS IL Shines project. 
ÅIf òYesó, youõll be prompted to provide the Project Application ID (type a number) for the affiliated system. 

ÅAlso choose òYesó if this is for a legacy waitlisted project

Expansion of an existing 

facility?
This field is used for Distributed Generation projects. 

Section 5: Step-by-Step Walkthrough (CS)



Section 2 ð Project Details
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Conté

Label What to enter

County of project location Use the dropdown to select. You can type the first letter(s) to jump to a particular name

Site-specific bidding 

process type
Select one radio button

Section 5: Step-by-Step Walkthrough (CS)



Section 2 ð Project Details
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Conté

Label What to enter

Public School
Must be a public K-12 or higher education institution (not private). If òYesó, youõll answer 

additional questions.

Tier 1 or 2?

If you donõt know the schoolõs ranking, download the FY 2023 EBF Calculation Excel file from 

the ISBE link. In the òBase Calcó sheet, filter or search Column B for the school name. The tier 

is shown in Column X. 
Å If the answer is óYesó, copy the data from Columns A and B to the two new questions.

Environmental Justice Community?

Will be shown only if the answer to òTier 1 or 2?ó is òNoó: EJC is an alternative qualifier for this 

block. On the Map, enter the schoolõs name and/or address. The EJC score will appear below 

the search bar. 
Å Example: 

Project Category

Choose a òSmalló (<=25 kW) or òLargeó (>25 kW and >=5 MW) classification based on inverter 

AC size
ÅChoose EEC (Equity Eligible Contractor) if your company meets the EEC criteria

ÅChoose òPublic Schooló if you answered òYesó above

Is the project located on Public 

School owned land? Y/N
Enter Yes or No. 

Section 5: Step-by-Step Walkthrough (CS)



Section 2 ð Project Details
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Conté

Label What to enter

Enter the District ID and District 

Name
Enter the District ID and District Name

Is this a Tier 1 or Tier 2 school 

based on the latest annual 

evidence based funding distribution 

process? Funding designation only 

applies to K-12 schools 

(Yes/No/Not Applicable)

Is this a Tier 1 or Tier 2 school based on the latest annual evidence based funding distribution 

process? Funding designation only applies to K-12 schools (Yes/No/Not Applicable)

Section 5: Step-by-Step Walkthrough (CS)



Section 2 ð Project Details
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Conté

Label What to enter

Project Category

If óPublic Schooló, make sure the Public School question above is óYesó.

If òTraditional Community Solaró, the portal will show you an additional section (Section 8).

Key:

CDCS = Community-Driven Community Solar

EEC = Equity Eligible Contractor

Section 5: Step-by-Step Walkthrough (CS)



Section 3 ð Owner and Installer Information

45

Label What to enter

Owner Information
If the ownerõs mailing address is the same as the projectõs physical address, try the òUse my Property 

Location Informationó button
Å If you are the owner, try the òUse my Approved Vendor Informationó button

Installer Information If òYesó, youõll answer additional questions.

Installer contact Try the òUse my Vendor Informationó button (if appropriate).

Installer certification
Answer must be òYesó. Search the ICC database at the link to confirm. Choose a different installer if 

necessary. 

Job training program graduates

Enter a number if this information is known at this time. Job programs include: 
Å Clean Jobs Workforce Network Program

Å Clean Energy Contractor Incubator Program

Å IL Climate Works Preapprenticeship Program

Å Returning Residents Clean Jobs Training Program

Å Clean Energy Primes Contractor Accelerator Program

Å Other Qualified Programs within the Solar Training Pipeline and Multi-cultural Jobs Programs created under ILCS 5/16-

108.12

Section 5: Step-by-Step Walkthrough (CS)

https://www.icc.illinois.gov/emdb/ucdb/search
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=022000050K16-108.12
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=022000050K16-108.12


Section 4 - System Details and Performance
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Label What to enter

Inverter size
Total of all inverters in kW AC up to 2 decimal places. After you fill out the Array orientations (last item), check 

that this number is equal to or less than the total capacity of all arrays.

Inverter efficiency (%) A number with up to 2 decimal places (96.00 provided by default).

Ground cover ratio A number between 0.01 and 0.99 (0.40 provided by default).

Minimal shading criteria
Answer òYesó if no obstructions with a height òHó above the system are located within a distance òDó equal to 

twice the height (D=2H) from the system in all directions except North. 
Å If òYesó, the system will be able to use a standard capacity factor in Section 5. 

H

D<2H

Does not meet minimal shading criteria

H

DÓ2H

Meets minimal shading criteria
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Label What to enter

Module Power Rating DC A number without labels, e.g., ò380ó

Number of modules The number of panels in the group

System Tilt
A number in degrees (unlabeled) from 0 to 90
Å Tilts > 80 are subject to review and may require additional explanation

System Azimuth
A number in degrees (unlabeled) from 0 to 359
Å Azimuths > 270 or < 90 subject to review and may require additional explanation

Mounting Location, Tracking Type
Use the radio buttons and dropdown to make consistent selections ð for example, if you choose òRoof 

mountedó tracking, make sure the location is òRoofó

Bifacial panels? If òYesó, you must provide an alternative capacity factor in Section 5

Tip:If the site map lists array details (tilt, azimuth, orientation, etc.) and inverter details (inverter model, system size, module wattages, number of 

modules, etc.) it must match whatõs submitted in the Part I application. Discrepanciesmay result in Need Info delays.

Please add an Array Orientation (description) for each sub-group of PV modules with a particular power rating and/or physical orientation (tilt and/or 
azimuth angle). For example, if the project has one set of modules at 365 W and a second set at 400 W, you should add two entries (one for each set).
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Label What to enter

REC Estimate Methodology

The default is òPVWattsó. You should first complete a calculation using PV Watts even if your 

final choice is òCustom Capacity Factoró.
Å If you have bifacial panels or did not meet the minimal shading criteria (Section 4), youõll start with the PV 

Watts calculation, and then switch to òCustom Capacity Factoró. 

Å See the next page for step-by-step details.

The PV Watts Output and Capacity Factor are calculated by the NREL website. 

The REC estimate is calculated by the portal according to the formula:

Å Year 1 Output x Length of REC Delivery Contract in Years (15 or 20) x Average Degradation Across Years of REC Contract

The result is rounded down to a whole number. See pg. 66 of the Program Guidebook to learn more.

Please make sure that Section 1 (project address or coordinates), Section 2 (Details), and Section 4 (array orientations) have been 
completed before you attempt Section 5.

Section 5: Step-by-Step Walkthrough (CS)

https://pvwatts.nrel.gov/pvwatts.php
https://illinoisabp.com/program-resources/


Section 5 ð REC Estimate: PVWatts® 
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Step 1: Make sure that òREC Estimate Methodologyó is set to òPVWattsÈó

Step 2: Select òCalculateó to run the REC estimation.

Å If the REC Estimate is 0:

o Check your address or add Lat and Long coordinates in Section 1 

o Review/correct your entries in Section 4. If there were no errors, try changing the òTracking Typeó in one Array 
Orientation to another option, then change it back.

o If you change the data in other sections, you should return to this section and select òCalculateó to update the 
estimate.

To select PVWatts® as your REC calculation methodology:



Section 5 ð REC Estimate: PVWatts® 
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Step 3: If youõre using the PVWatts® 
default, select the òSave and 
Continueó button to move to Section 
6. If youõre using a Custom Capacity 
Factor, continue below.

Step 4: Change the òREC Estimate 
Methodologyó to òCustom Capacity 
Factoró. The page will update to show 
new fields.

To select PVWatts® as your REC calculation methodology:

Section 5: Step-by-Step Walkthrough (CS)



Section 5 ð REC Estimate: Custom Capacity Factor

51

Label What to enter

Custom Capacity Factor
Enter a number with up to 2 decimal places (may be larger than the PV Watts Capacity Factor % 

if an adequate òExplanation of CCFó is provided as described below.)

Explanation of CCF

Example: Provide the name of the software, standard method, or Professional Engineer who 

created the analysis (subject to audit). 
Å The calculation should assume 0.5% annual degradation and be based on the inverterõs AC rating.

REC delivery custom amount over 

length of contract

Select òCalculateó. Note that the output will be a whole number rounded down and in MWh (the 

total kWh output over the length of contract is divided by 1000 for scale).

If the comparison of your REC custom estimate to PVWatts® estimate is larger than +20%, 

the portal will ask you to acknowledge and state that your estimate is accurate.
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Label What to enter

Name of Utility
If you choose òMunicipal Utilityó or òRural Electric Coopó from the dropdown, a new field will 

appear below. Type the name of the utility into the new field.

Project completed before 

9/15/2021

Projects may be exempt from prevailing wage requirements if all construction (maintenance, 

repair, assembly/disassembly) is completed before this date. 
Å If you answer òYesó and the Final Interconnection Approval Date (below) is also before 9/15/2021, you 

will need to upload proof of the interconnection date in the Documents section to receive the exemption.

Final Interconnection Approval Date
Use the calendar button to the right to select from the calendar. Otherwise, type the date 

(leading zeroes are not required).

Relationship between Utility 

Account Holder and Property Owner

If they are the same person, you can leave this blank or type òsameó
Å Tip: This can utilized to clarify relations (i.e. spouses, partners, change in surname, tenants, etc.) if the 

customer listed anydocumentation differs from the application. 

Inverter Details
Provide the total number of string inverters and/or microinverters and the nameplate and 

maximum continuous output for each, e.g., ò10 microinverters, each 350 W nameplateó).

Utility Interconnection Queue 

Project ID
Identifier or confirmation code from utility after submitting the interconnection request.
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Label What to enter

50% small-subscribers A small subscriber is <25 kW. Answer will determine any increase (adder) to REC price.

Proposal subscription model
Include: typical length and structure of contract, economic terms, marketing channels, etc.
Å Can enter òunknownó or a preliminary description if not yet know/finalized.

Expected mix of residential/non-

residential
Example: ò75% residential, 25% non-residentialó.

Commit to subscribers in same 

county

Answer òYesó if:
Å County population is < 50K and project will serve subscribers only in same county and/or adjacent 

counties.

Å County population is Ó 50K and project will serve subscribers only in same county.

Section 5: Step-by-Step Walkthrough (CS)



Section 8 ð Traditional Community Solar (TCS)

54

This section is only shown if you selected òTraditional Community Solaró for the Project Category in Section 2. 
For more information on TCS scoring criteria, refer to the Appendix of the Program Guidebook.

Section 5: Step-by-Step Walkthrough (CS)

https://illinoisabp.com/program-resources/


Section 8 ð Traditional Community Solar 
(TCS) Overview
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The TCS scoring criteria is divided into four 
sections (categories). In each section, youõll claim 
the points that apply to your project, and then 
upload documentation to support your claim.

Å Maximum file size: 100 MB

Å Acceptable file types include .pdf (preferred), .doc, 
.docx, .jpg, .jpeg 

Å Can upload multiple files per section

Point claim 

portion

Document upload 

portion 
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In each section:

Å Select òBrowseó to locate a documentation file 
on your local computer, and then select 
òUploadó. 

Å The filename appears in the òUploaded 
Documentsó section when upload is 
successful.

Å To delete an uploaded document, select the 
trash can icon on the right side of that row.
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Review the Program Guidebook for more information about documentation requirements.

Criterion Documentation Needed

A. Contaminated Land Provide documentation of qualifications per definition.

B. Rooftops or Other Existing 

Structures
Statement that this scoring criterion is sought after (Yes/No).

C. Brownfield Land
Provide documentation of qualifications per definition and the requirements outlined in 

Appendix D of the Program Guidebook.

D. Agrivoltaics
Agrivoltaics development plan with all required items outlined in Appendix C of the Program 

Guidebook.

E. Pollinator Friendly Habitat
Pollinator Friendly Habitat development plan that aligns with IDNRõs Illinois Planned Pollinator 

Habitat on Solar Sites Scorecard ð see requirements here.
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Review the Program Guidebook for more information about documentation requirements.

Criterion Documentation Needed

A. Environmental Justice 

Community

Statement that this scoring criterion is sought after (Yes/No). 

Check your project siteõs EJC status and R3 eligibility.

B. Non-Profit or Public Entity
Site control documentation that proves ownership, such as a written, binding contract 

indicating that the AV or project owner has the right or option to use the site.

C. Counties without a TCS or CDCS 

project
Statement that this scoring criterion is sought after (Yes/No).
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Review the Program Guidebook for more information about documentation requirements. Select the highest 
scoring item (only) that your project is qualified for.

Criterion Documentation Needed

A. EEC Certified Approved Vendor & 

All Project Development Work
Provide name of EEC Designee(s) that AV is partnering with and date of EEC certification. 

B. EEC or Non-EEC Certified 

Approved Vendor & 75% or more of 

development work 

Same as (A), AND Attestation from EEC Designee(s) of its interest and capacity to perform 

project development including the specific project development work that will be completed by 

the EEC Designee. 

C. EEC or Non-EEC Certified 

Approved Vendor & at least 50% to 

75% of development work

Same as (B)

D. EEC or Non-EEC Certified 

Approved Vendor & at least 25% to 

50%of development work

Same as (B)
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Review the Program Guidebook for more information about documentation requirements.

Criterion Documentation Needed

A. Valid Interconnection Agreement
Copy of agreement and date noted in the first paragraph of the agreement. 
Å If not applicable, please state òN/Aó or òNo interconnection agreement availableó.

B. Top Two Queue Position
Identifier of relevant substation and queue position (if available)
Å If not applicable, please state òN/Aó or òNo queue position availableó.

C. Recency of Interconnection 

Agreement
None - Program Administrator will determine from item A submissions.
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